
Faculty/Staff Legal & Preferred Name Change 
 
When making a legal name change, you must submit a copy of your new social security card and one form of 
the following pieces of identification: state driver’s license, state I.D. card, legal court document, passport, or 
marriage license. 
 

1. Go to UCPath Website by going to https://ucpath.ucmerced.edu/ and click on “Click Here to Access the 
Portal”. 

 
 

2. Click on “University of California, Merced”. 



 
 

3. Log in using your UC Merced Net ID and password. 
 

4. On the UCPath main portal page, click on Employee Actions 



 
 
 

5. Click on Personal Information. 

 



 
6. Click on Personal Information again. 

 
 
7. On the Personal Information Summary page, click the down arrow in the Name field. 



 
 
8. Click on Change Name. 

 
 



9. On Name Change page, click on the pencil icon next to New Name. 

 
 

10. On the Edit Name page, enter the name you would like displayed and click done.  



 
 
11. For legal Name Change, submit proof of legal name change. 

a. Faculty/Staff submit to Human Relations 
12. For Preferred Name Change, you will not need to submit any further information. However, your legal 

name will remain on university documents that have legal standing. 


